Technical Area Task (TAT) Performance Work Statement (PWS) Template
For the Defense Technical Information Center (DTIC) sponsored multiple-award DoD Information Analysis Centers (IACs)

HIGHLIGHTED ITEMS ARE FOR INFORMATIONAL PURPOSES, AND ARE NOT INTENDED FOR INCLUSION IN THE TAT PWS (delete anything that is highlighted before submitting the PWS for review)

TAT Performance Work Statement (PWS)
This PWS template is the approved version that is accepted by our contracting office; DO NOT change the format, add/remove sections, or adjust the tables.
1.0 BACKGROUND: (Provide only background information pertinent to establishing the context for the work required under this TAT)
If work efforts are to support a joint effort, note this under Background; provide as much information as available about who the stakeholders are.  Even under a joint effort, the TAT Requiring Activity (RA) maintains responsibility for day-to-day oversight of the entire scope of work.
Prior/On-Going IAC Work for Customer Organization:  The DTIC Customer Support Cell (CSC) will identify related work through TEMS WS/Techipedia/IAC Quad Chart search; the Government (RA) Technical Point of Contact (TPOC) is requested to add any related/known work to the best of their knowledge.
	IAC/Organization
	Delivery Order #/Contract
	TAT/Effort Title 
	Follow-on (Y/N)

	
	
	
	

	
	
	
	

	
	
	
	


2.0 OBJECTIVE  
Include a short, concise, and accurate view of the requirement, its objectives and expected outcomes to include a statement of the area of exploration, tasks to be performed, and objectives of the research or development effort and associated advisory and assistance services.  Provide information on factors such as personnel, environment, and interfaces that may constrain the results of the effort.  Explain to the reader what your organization hopes to accomplish from the successful completion of this effort.
3.0       TASKS
Note: Tasks 1 and 2 are required for all IAC TATs. Tasks 1 provides an essential opportunity for the IAC contractor, IAC Program Management team, and TAT RA TPOC to discuss requirements, establish expectations, and plan task execution – these include overall IAC Program requirements/processes, and those specific to each TAT.  Task 2 ensures the TAT RA benefits from the existing knowledge base, and further builds that knowledge base for future efforts.
3.1 (Task 1) – Post-Award Orientation Conference
The post-award orientation conference will be held within 30 days of award. The IAC will schedule and conduct this meeting, in coordination with the TPOC, COR and CO.  Within 5 business days, the IAC will provide the TPOC with meeting minutes and a copy of the slides; a courtesy copy of these, including a list of attendees, shall be provided to the COR and CO.  

The purpose of the post-award conference is to: 1) explain unique characteristics of the IAC model; 2) identify stakeholders roles and responsibilities; and 3) establish a common understanding of cost, schedule, and performance expectations.  

Appendix A provides the template and required content for the meeting; the slide background may be altered to reflect any standard RA TPOC template, however, the content shall comply with the template.  The majority of the content shall focus on the unique requirements of the RA TPOC, discussing cost, schedule, and performance.

SNIM will create the following deliverables in support of this task: 
Kickoff Brief and Minutes (Deliverable 4.1)

3.2 (Task 2) – STI Relevance Assessment and Gap Analysis
[bookmark: _GoBack]IAC TAT POCs shall maintain close coordination with BCO personnel/resources, to ensure TAT performance builds on the breadth of the BCO knowledge base.  TAT performance provides an opportunity to validate BCO research/STI in a specific, operational context.  Further, TAT operational requirements provide real-time assessment of areas where STI is most needed.  The intent of this task is to explore and document the relevance of BCO STI resources in supporting TAT requirements, as well as to identify potential gaps in the BCO knowledge base based on TAT requirements.  

The STI relevance assessment and gap analysis performed annually, builds on the STI literature search performed by the BCO contractor as a part of PWS development, prior to award of the TAT.  It identifies, by PWS task, how much STI (gathered from DTIC databases, IAC Quad Charts in DoDTechipedia, and other sources) has been actually used to inform the work performed under the current TAT.  The CSC/IAC BCO shall provide the number of relevant STI search results (from the literature search, or subsequent post-award searches) that was actually employed in executing the PWS task.  For the pre-award literature search performed by the BCO, the results will be provided to the TAT awardee (i.e. the contractor performing this PWS) upon award of this TAT.  In conducting the STI Relevance Assessment and Gap Analysis, the contractor shall, for each search term, highlight noteworthy examples of how STI significantly contributed to the performance of that particular task.  For each task, identify any perceived gaps in the knowledge base (e.g., the task required information on XYZ, but the literature search did not turn up STI on XYZ).  These "STI Gaps" serve as a signal for the BCO that they may need to build knowledge in XYZ (i.e., establish focused STI collection for "XYZ"), especially as the BCO notices trends where similar entries are made in this column across multiple TATs.  

SNIM will create the following deliverables in support of this task: 
STI Relevance Assessment and Gap Analysis (Deliverable 4.2)

THE FOLLOWING TASKS ARE FOR INSERTION BY THE RA FOR OUTCOMES REQUIRED -- NUMBERING FOR ALL TASKS IS IN SEQUENTIAL ORDER AND NOT LIMITED FOR TASK 3 AND HIGHER
3.3 (Task 3) – To be provided by RA 
Identify the government’s requirements.  Be clear, specific, and as detailed as possible.  The PWS must provide sufficient information to justify the technical approach that will be proposed by the contractor.  If, for example, the PWS simply indicates that the requirement is for “diesel engine performance analysis and recommendations” without any more detail, and the contractor proposes procuring the most expensive diesel engine on the market, the proposal would risk being rejected, since the PWS didn’t provide enough information to signal why a cheaper engine would not suffice for testing.  With regard to accounting for an uncertain environment: if the RA TPOC requires several reports on various topics, with the specifics of each topic to be determined, the TPOC can indicate the number of reports required, the general topic area(s) to be covered (sufficient to establish that topics remain within the overall scope of the IAC), and the approximate complexity and/or magnitude of each report (enough information to signal approximate level of effort expected for each report); citing examples of past reports can be greatly helpful in establishing the above.  This approach allows for flexibility in executing requirements, while also providing the contractor sufficient information to appropriately price their proposal (and providing the government review team sufficient information for proposal review and acceptance).

After describing task requirements, list deliverables associated with each task.

SNIM will create the following deliverables in support of this task: 
Insert Name of Deliverable (Deliverable 4.3)
Insert Name of Deliverable (Deliverable 4.4)
Insert Name of Deliverable (Deliverable 4.5)
To the extent tasks are clearly not dependent on each other (or “severable” i.e. Task 3.3 is not dependent on Task 3.1), identify each separately.  Use subtasks to further define the requirements.  Describe the work in terms of the required output, i.e., what is expected from the contractor, rather than how the work is to be accomplished, thus allowing each contractor freedom to exercise innovation and creativity.  Avoid using words that are broad or non-specific, such as “various” or “all.” Describe each task as clearly as possible so that contractors can fully understand it and accurately prepare a proposal, there should be nothing left up to interpretation.  Tasks described below MUST be within the scope of the basic SNIM contract, without exception.  After each task, identify the task area on the basic SNIM contract-level PWS that the work falls under.  The SNIM contract-level PWS may be accessed at:  http://iac.dtic.mil/snim_chart.html (scroll to the bottom of the page on the right, under "Available Services" and  "Click here to see the full SNIM Performance Work Statement").  The correlation of the tasks to the contract-level SNIM PWS Tasks will be reviewed by the COR as an aid in determining that all tasks fit within the SNIM scope.
It is important to provide enough specificity and details when describing a task and its associated deliverable(s) so that offerors bidding on the effort will be able to gauge the workload associated with the effort and propose a realistic price.  Offerors need to understand when and where tasks/deliverables will be performed, how much time they will have to complete them, how frequently they will have to perform them (if recurring), how much advance notice they will have before the task needs to commence, and the complexity/magnitude/size/quantity of the effort and deliverables.  If these details are not definitely known, provide an estimate or example of the typical quantity, frequency, magnitude, duration, complexity of the tasks/deliverables.  For example, the PWS can state that the task will be required up to four times per year and average duration from start to finish is 4 months and the task will require approximately 600 labor hours.  Deliverables can be explained with a sample deliverable, or indication of the estimated quantity that will be required and the approximate number of pages typically required.
Task 3.3 is written as an example of how other tasks/subtask should be written and structured.  
3.3 Analyze life cycle costs of the Navy’s personnel management system and provide findings with recommendations for increasing efficiencies and reducing costs. (IAW SNIM PWS X.X)
3.3.1 Develop a model which demonstrates the pros and cons of the findings and the recommended best approach based on the historical data collected.
Deliverable – (if a direct correlation to a deliverable here is applicable) 
3.3.2   Consolidate all information gathered and present it to approximately 12 managers as part of a quarterly staff meeting.  
			Deliverable – (if a direct correlation to a deliverable here is applicable) 				
Deliverable (or overall deliverables for Task) – Life Cycle Cost Model Analysis and Recommendations Report and Presentation (Presentation to be highlights of the report)
3.4 Analyze life cycle costs of the Navy’s personnel management system and provide findings with recommendations for increasing efficiencies and reducing costs. (IAW SNIM PWS X.X)
3.4.1 Develop a model which demonstrates the pros and cons of the findings and the recommended best approach based on the historical data collected.
Deliverable – (if a direct correlation to a deliverable here is applicable) 
3.4.2 Identify new or existing software, technologies, or applications that could be utilized to increase the overall efficiency of the organization.
			Deliverable – (if a direct correlation to a deliverable here is applicable) 				
3.4.3 Consolidate all information gathered and present it to approximately 12 managers as part of a quarterly staff meeting.  
			Deliverable – (if a direct correlation to a deliverable here is applicable) 				
Deliverable (or overall deliverables for Task) – Life Cycle Cost Model Analysis and Recommendations Report and Presentation (Presentation to be highlights of the report)

4.0       DELIVERABLES/REPORTING REQUIREMENTS:  
Not all deliverables required by this PWS are Scientific and Technical Information (STI). Examples of deliverables that are typically not considered to be STI are monthly progress reports, trip reports, financial status reports, workload and staffing plans and reports, cover/transmittal letters, plans of action and milestones (POA&Ms), etc.  Note that the SF 298 Report Documentation Page is a required submission if indicated as a requirement in the IAC contract's contract data requirements list (CDRL), contract or TAT PWS.  However, the fact that a deliverable requires an accompanying SF298 does not necessarily mean that the deliverable meets the definition of STI.  

IAC TATs are established to reuse existing STI and generate new STI; as such, one factor in evaluating the PWS for appropriateness under IAC contracts is the amount and quality of STI expected to be produced under the TAT. DTIC will consider STI production as a criterion for TAT award; IAC work is deliverables-based, and work shall be codified in formal deliverables in order to record TAT work efforts and results.

TAT technical deliverables represent STI of great relevance, based on current operational requirements.  As such, it is critical that TAT STI be expeditiously made available to the broadest audience.  Upon completion, the STI shall receive distribution markings by the TAT RA TPOC, and then be sent to the IAC COR for review; upon COR approval, the IAC shall upload the STI to the DTIC database.

Contract Level Deliverables:  Required for all SNIM TATs

· Post-Award Orientation Conference PWS para 3.1
· Weekly Activity Report (WAR); refer to SNIM Contract, Section C, Paragraph 1.5.2.2, CDRL A003 
· Monthly Metrics Report; refer to SNIM Contract, Section C, Paragraph 1.5.2.3, CDRL A004 
· Quarterly STI Assessment Report; refer to SNIM Contract, Section C, Paragraph 1.5.2.4, CDRL A005 
· Final Technical Report; refer to SNIM Contract, Section C, Paragraph 1.5.2.5, CDRL A007
· Redacted TAT; refer to SNIM Contract, Section C, Paragraph 1.5.2.7, CDRL A008

4.1	Post-Award Brief and Minutes.  Post-award orientation meeting to discuss cost, schedule, performance (including RA TPOC requirements and IAC approach, with specific focus on IAC model of building on BCO knowledge base and producing STI for future reuse). 
4.2	STI Relevance Assessment and Gap Analysis.  Annual summary of STI used in performance of TAT, including value of that STI and feedback on its usefulness in the context of the TAT.  Also includes summary of TAT needs for STI unmet by the existing BCO knowledge base (i.e., areas where additional BCO STI would have been useful in performance of the TAT).  
4.3       Monthly/Quarterly [select one] Status Report. All TATs shall require a Monthly/Quarterly Status Report.  The TPOC, together with the COR will determine the frequency of reporting; i.e., monthly vs. quarterly submissions may be more acceptable depending on the schedule, performance, risk, constraints and mission.  Includes, at a minimum, task expenditures versus planned expenditures, technical progress made, schedule status, travel conducted, meetings attended, PCO approved equipment/materials procured and excessed, issues and recommendations.  The Monthly/Quarterly [select one] Status Report is intended to report on cost, schedule, and performance against PWS requirements, providing information at the TAT task level.  As such, it will identify funding compared to ceiling, planned versus actual expenditures, deliverables funded and date they were funded, technical progress made and schedule status per deliverable, deliverables completed within the previous reporting period (month/quarter), identifying them by title and number, and will indicate what deliverables are scheduled to be delivered during the upcoming reporting period (month/quarter).  Specific format and content shall be mutually agreed upon by the IAC and TPOC, per the guidance contained herein; status report format should be established no later than the post-award conference.  The Monthly/Quarterly [select one] Status Report shall be in PDF format, e-mailed to the TPOC, COR and CO.  
4.4	Final Technical Report (TR) (as defined by http://www.dtic.mil/dtic/stresources/techreports/index.html).  Shall include task background, objectives, assumptions, specific data collected, conclusions analyses conducted and recommendations.  Each report shall be delivered to the TPOC and COR, prior to expiration of the period of performance.  Under authority of the TPOC, with approval by the COR, each TR (whether unclassified or classified) shall have a Distribution Statement.  Every effort will be made to avoid utilizing Distribution F (Further Distribution Only as Directed By -----).  However, if sensitive internal information is contained in the TR, every attempt shall be made to produce a sanitized (redacted) version of the TR for distribution within DoD (Distribution D) and inclusion in the DTIC database.  For classified reports to be included in DTIC classified databases, an unclassified SF298 will be produced and signed by the government RA TPOC; this document shall serve as the basis for creating unclassified metadata, which the IAC will add to the DTIC unclassified database, in accordance with established policy and procedures.
4.5	[Identify and describe other deliverables required by the TPOC; include both STI and non-STI deliverables in this list].
On top of the four standard deliverables noted above, the TPOC may require other technical deliverables.  If so, the IAC shall maintain an electronic PDF copy in the DTIC database (provided the IAC BCO determines the deliverable to be of sufficient STI value).  For questions regarding whether a deliverable is of sufficient STI value, the IAC shall consider STI guidelines contained in the TAT SOP, and consult with the COR.  For additional technical deliverables requested by the TPOC and deemed of sufficient STI value for the DTIC database: once the IAC has prepared the technical deliverable and the TPOC has accepted it, the IAC shall submit technical deliverables to the COR on a quarterly basis for approval; upon COR approval, the IAC shall expeditiously upload technical deliverables into the DTIC database.  Guidelines noted above for Final TRs apply equally to all technical deliverable deemed of sufficient STI value for upload to DTIC database.

Note: PowerPoint presentations should be strictly assessed for their ability to
provide STI value as stand-alone records;  IF additional detail (content, context, etc.) is needed, an accompanying document should be produced and linked with the PowerPoint (e.g., PowerPoint slides can be embedded in a Word document) before upload into the DTIC database.  All uploaded records should be of sufficient STI value as stand-alone STI valuable documents on not TAT only outputs.

4.6 [Identify and describe other deliverables required by the TPOC; include both STI and non-STI deliverables in this list].


4.7 [Identify and describe other deliverables required by the TPOC; include both STI and non-STI deliverables in this list].


4.8 etc. [Identify and describe other deliverables required by the TPOC; include both STI and non-STI deliverables in this list].


	Deliverable
Number
	Task
Reference
	
Deliverable Title
	Number of
Deliverables
	Number of STI Records  (subset of # deliverables)
	Due by (## days after funding)	J

	4.1
	3.1
	Post-Award Brief and Minutes
	1
	0
	 30 days after award



	4.2
	3.2
	STI Relevance and Gap Analysis
	1
	1
	annually

	4.3
	ALL
	Monthly Status Report
	12
	0
	45, monthly 

	4.4
	ALL
	Final Technical Report 
	1
	1
	(end of PoP)

	4.5
	3.3
	Insert Name of Deliverable 
	2
	2
	180, 360

	4.6
	3.4
	Insert Name of Deliverable
	1
	1
	360




5.0 GOVERNMENT FURNISHED EQUIPMENT, PROPERTY, AND/OR DATA:
List any constraints, locations, and performance parameters associated with equipment.  Be clear on whether the government will be transferring “government furnished property” to the contractor or will only be granting “access” to government facilities, systems, etc.  If the government will actually be transferring property to the contractor to facilitate performance under the TAT, the TPOC will need to provide a listing of the property as part of the PWS. 

Identify and itemize any government-furnished facilities, equipment, materials, systems, documentation, information, etc. which the Contractor will be furnished or otherwise have access to in performance of the above tasks. 


6.0   SECURITY REQUIREMENTS:
If none is required, so state.
In general terms, identify the minimum facility and personnel clearance level required under this task order, e.g. “The minimum facility and personnel clearance level required in performance of this task is SECRET and is required upon the start of performance.  The basic contract Section J, Attachment 1 DD Form 254, Department of Defense Contract Security Classification Specification is incorporated by reference.”  If additional security requirements are necessary please specify and provide a DD254. 

Contractor’s request for visit authorization shall be submitted in accordance with DOD 5220.22M (Industrial Security Manual for Safeguarding classified Information) not later than one week prior to visit. Request shall be forwarded via ABC Agency, Attn: Security Office, for certification of need to know by the specified TPOC.  DD Form 254 of the basic contract applies. All personnel performing classified tasks under this project shall be cleared to a minimum of SECRET. Personnel may be required to obtain a security clearance up to TOP SECRET for work involving material at that level.

7.0  BENEFITS to the IAC and to the Government
This TAT effort shall benefit from the knowledge base of the IAC Basic Center of Operations (BCO).  The information resources of the BCO are a necessary part of the work effort required under this TAT SOW, and shall be used to eliminate any duplication, reuse existing STI, and build on that STI as it is applied in the operational context of this SOW.

In addition to the above high level statement, this paragraph will describe the specific benefit to the RA (agency/program) under this TAT by gaining and using the existing STI.  Consider the results of the literature search in drafting this paragraph; if the literature search identified notable existing STI upon which this TAT will build, reference those findings here.

This effort shall directly benefit the core capabilities of XXXIAC and its broader technical community.  The IAC database shall be expanded and enhanced through the identification, acquisition, and development of relevant data, use of that data to address new technical challenges identified under this TAT, and the development of new STI.  

8.0  APPLICABLE PUBLICATIONS AND REFERENCES
Identify/list all publications, standards, references, etc. which the Contractor shall comply with in performance of the above tasks.  Example:  DoD 8570.01-M, Information Assurance Workforce Improvement Program.  Failure to cite a publication/reference in the PWS will prevent the TPOC from later pointing to that publications/reference as a basis for nonconformance to requirements.

9.0  SERVICE SUMMARY
Performance standards should not simply focus on the timeliness of deliverables but should also consider the quality aspect of those deliverables, e.g., do they reflect proper planning and a systematic methodology, do they reflect a peer review process or do they require extensive correction in order to be made acceptable, are they scientifically or technically correct and are the results accurate and reliable, are they representative of the associated labor effort paid by the Government, do they adhere to standards prescribed in applicable publications and references, etc.  State when you expect the deliverable and what you expect of the deliverable.

Performance standards for those tasks and deliverables most critical and meaningful to evaluating the contractor’s performance must be addressed in the table below.  The objectives and standards listed below are examples – this table should be customized for the TAT-specific requirements: 

	
EXAMPLES
Performance Objective
	Task Order PWS Paragraph Number
	

EXAMPLES  
Performance Standard/Threshold

	Kick Off Brief and Minutes
	3.1
	Must be submitted on time, free of typographical errors, and with enough information to allow the reader to form a clear and concise understanding of its purpose.  

	Personnel Management System Model
	3.2
	Model must be submitted on time, free of typographical errors, and with enough information to allow the reader to form a clear and concise understanding of its purpose.  

	Timeliness
	3.1 through 3.X
	All deliverables are submitted on or before the required due dates established in the PWS or in accordance with individual requirements communicated by the TPOC.




10.0  TRAVEL
Identify any required travel (e.g., conferences, workshops, seminars, etc.) the contractor will be required to participate in under the above tasks, specifying purpose, location, number of days (inclusive of travel), number of personnel, etc; add the statement “Travel shall comply with Section H, Paragraph H.3.e.1 of the basic contract.”  In the event there are no PWS prescribed travel requirements, include the following “There are no specific travel requirements (i.e., meetings, briefings, etc.) associated with this PWS, however, the Contractor is responsible for accounting for all travel associated with their technical approach in fulfilling these PWS requirement and for doing so in accordance with Section H, Paragraph H.3.e.1 of the basic contract.”  

Identify any estimated Other Direct Costs, such as materials that will be required by the contractor and will not be provided as GFE/GFP.  This does not need to be in the form of a Bill of Materials, simply a total of the estimated material requirements for this effort.  A more detailed breakdown of the estimated material can be provided in the IGCE.  The total in this section must match that in the IGCE. 
11.0  PERSONNEL QUALIFICATIONS 
Generally, the Contractor, as part of their proposal, should identify the credentials their personnel will possess in order to execute the above tasks.  However, there may be rare occasions where the Government must set forth certain minimum credentials or qualifications, such as in the case of DoD 8570.01-M, Information Assurance Workforce Improvement Program which prescribes certain information assurance workforce and operating system certification requirements, in which case the specific certifications must be identified within this PWS paragraph.  The Requesting Activity may identify required credentials that will not restrict competition, are generally required in the marketplace, and are traceable to an authoritative source such as the most current U.S. Bureau of Labor Statistics Occupational Outlook Handbook.

Each contractor has already been determined to have sufficient qualified personnel for the Labor Categories outlined in the basic SNIM contract and described in the IGCE template that is provided on the DTIC website.  Identify only those additional certifications or requirements that are mandatory for successful completion of these tasks.  DO NOT identify requirements by Labor Category, request resumes, or make any reference to “Key Personnel.”  Requirements established in this section must also be reflected in the Evaluation Plan.  Each requirement MUST BE evaluated and rated during the source selection process.  Contractors that do not meet these requirements will be determined to be unacceptable.    

An example of an acceptable Personnel Qualification is:
Contractor personnel must have a minimum two (2) years of demonstrated experience using Oracle 2.0 and be Information Assurance Level II certified.  

An example of an UNACCEPTABLE Personnel Qualification is:
Contractor personnel must have a minimum of two (2) years of demonstrated experience working with the Navy Personnel Office.

If there are more than 2 requirements to be met, please use a bulleted format.

12.0 PERIOD, PLACE of PERFORMANCE AND CORE WORKING HOURS

12.1	PERIOD OF PERFORMANCE 
The period of performance should be established keeping in mind the limitations of the funding type that will be provided.  Operation and Maintenance (O&M) funds are a one year appropriation and can only be placed on a task order with a BASE period of performance not exceeding 12 months.  Consider the use of Option Periods or “out years” if funding is limited to O&M.  Option Periods, if exercised, are typically 12 months in length and continue the effort past the initial period of performance.  

12.2	PLACE OF PERFORMANCE
If work is required to be performed at a Government facility (or facilities), so indicate.  Example:  Work shall be accomplished at both the contractor’s place of business and at the Requesting Activity’s place of business as follows:  
(Agency Name and Address)
	 If work is to be performed at multiple locations, identify the approximate 	percentage of work to be performed at each location.  

12.3	CORE WORKING HOURS
For work performed at a Government facility, or where necessary to require the Contractor to observe Government working hours to facilitate communications, identify the core working hours in local time.  Example:  Monday through Friday, 8:00 AM – 5:00 PM Local Time, exclusive of Federal Holidays.  (If alternate work schedule is required, it must be specified).

For RA TPOC Reference Purposes Only:
	CDRLS from Contract
	

	DD Form 254 from Contract
	

	SNIM Contract Section H
	

	SNIM Contract PWS (Section C)
	




TAT Performance Work Statement Authorization Page
This PWS template is the approved version that is accepted by our contracting office; DO NOT change the format, add/remove sections, or adjust the tables.
IAC: SNIM 
TAT Number: (see format instructions at http://iac.dtic.mil/tat_number.html) 
Estimated Duration: ____ months
TAT Title: (Provide a short, descriptive title of the work to be performed)


	Requiring Activity (government):

	Requiring Activity Technical POC (government) - optional:

	Organization: 
	Organization: 

	Directorate:  
	Directorate:  

	Office Symbol:  
	Office Symbol:  

	Attention Line:  
	Attention Line:  

	Street Address:  
	Street Address:  

	City, State, Zip
	City, State, Zip

	Phone:  
	Phone:  

	Fax:  
	Fax:  

	E-mail:  
	E-mail:

	DODAAC:  
	DODAAC:  



Additional organizations providing funding for requirements under this SOW (insert, as appropriate):

	Government POC:
	Government POC:

	Organization: 
	Organization: 

	Directorate:  
	Directorate:  

	Office Symbol:  
	Office Symbol:  

	Attention Line:  
	Attention Line:  

	Street Address:  
	Street Address:  

	City, State, Zip
	City, State, Zip

	Phone:  
	Phone:  

	Fax:  
	Fax:  

	E-mail:  
	E-mail:

	DODAAC:  
	DODAAC:  









Requiring Activity Signature: _______________________________   Date _______________
RA TPOC signature is required once COR, PM, and CO have approved the PWS.
RMS # & Date		Page 4
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